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1. O0mue mosioxeHUs

1.1. Hacrosmee momoxxeHHe 00 opraHu3anuu pabOTHI C-3IEKTPOHHBIM JKYPHAIOM B
MyHHIANAIBEHOM OFOIKETHOM 00Imeo0pa3oBaTebHOM yupexneHnn « CpeaHss
obmeobpasoBarensHas mkona a. Capel-Tio3 umenm X.A.AIDKHEBOH» (manee IO TEKCTy —
[Tonoxxenue) paspaboTaHo B cooTBeTcTBHU ¢ DenepansHbM 3aKk0HOM 0T 29.12.2012 Ne 273-®3
«06 obpazosanuu B Poccuiickoit enepanumy.

1.2. Tlonoxxenue ompenenseT HpaBiia pabOTEl M eIWHBIE TPEOOBAHHS IO BEIECHHIO
aneKTpoHHOTr0 XypHasna B MBOY «COIll a. Caper-Tro3» (manee mo texcry - OV).

1.3. OnexTpoHHEIM JXypHalToM (mamee 1o TekcTy — OJXK) HashiBaeTcs KOMILIEKC
IIPOrpaMMHO-aMMapaTHRIX CPENCTB, BKIIIOYAIOMUE 6236l JaHHBIX M CPEICTBA JOCTYIa H PaboTHI

¢ HuMH (IIpOrpaMMHO-alNapaTHY0 HHOPACTPYKTYpY, CEPBHUCHI  HH(DOPMALHOHHOIO
B3aUMOJIEUCTBUS).

1.4, OnextponHbIi  gHeBHHK — pasgmen OJXK, mpencraBmsrommi  coGoi
UHMBUyaIH3HPOBAHHYIO BBIOOpKY maHHBIX u3 DX o0 Xome u pesynprarax O0OydeHHS
KOHKDPETHOI'0 YUYEHHUKA. ’

1.5. 9K — cpencTBo MHIMBHAYATILHOIO yYeTa PE3yIbTATOB OCBOEHHs 00pa3oBaTelbHEIX
nporpamMM. OH OTHOCHTCS K Y4eOHO-TIeNaroruveckod JOKyMEHTAIMH. AKKypaTHOE, TOYHOE
CBOCBPEMEHHOE BEIEHHE €ro 0043aTeIbHO A Kaxnoro corpyauuka OV, B 00sg3aHHOCTH
KoToporo BxomuT pabora ¢ OX. JlocTynm K NEPCOHANBHBIM CTPAHUIIAM [JHEBHHKA HMEOT
pomuTenu (3aKOHHBIE IIPENCTaBHTENH) OOydJaromerocs, obydaromuiics, ammuaucTpanus OY

(mupextop OV, 3aMeCTHTENH TUPEKTOPA), yIUTENs, KIACCHBIE PYKOBOJHTEIH; aAMUHHECTPATOP
XK.

1.6. IIpunnunamu pa6oTs! ¢ DK ABIAIOTCS:
COOIIOIEHHE TIpaB U CBOOO YUACTHHUKOB 0OPa30BaTEIbHBIX OTHOIICHHI;
JIOCTOBEPHOCTH U IIOJIHOTA HH(pOpMaIu, coaepxkamneiics B DXK;
yHEUKaIms NaHHELX, coaepxanuxcst B 0K, u mokymeHTHpoBaHHOH HEbOpManyy OV
3aIluTa JaHHBIX, coaepx)amuxces B 7K, 0T HepaBOMEPHBIX M MIPOTHBOIPABHEIX JEHACTBUIA.

1.7. Benenne aneKTpoHHBIX GOpM yueTa 06pa3oBaTenbHOM AeSTeTFHOCTH H PE3yIbTaTOB
obpasoBatenbHOl nearensHocTH (DXK) sBIAETCS COCTaBHOM YACTBIO PaGOTHI IO BENCHHIO
3JIEKTPOHHOI'0 JOKyMeHTooOopoTa B OVY.

1.8. OXK sBmnsercs gacTbio HHPOpMAIHOHHOMN crcTeMbl OV.



1.9. OyHKUMOHUPOBaHUE U HCHONb30BaHWE OJK OCYIIECTBIIIETCS B COOTBETCTBHH C
JEHCTBYIONIMM 3aKoHOMaTeIbcTBOM P®, B ToM uncne PenepansabmM 3akoHOM 0T 27.07.2006 Ne
152-®3 «O nepcoHaNbHBIX TaHHBIX).

1.10. OTBeTcTBEeHHOCTH 32 (pyHKIHOHUpOoBaHUE DJK M KOHTPOIB 3a IIPaBHIBLHOCTEIO €T0
BeJIEHHUs Bo3jaratoTcst Ha aupekropa OY B TEXHHYECKOTrO CIIEI[HAIMCTA UM OTBETCTBEHHOIO 32
Benenue DK, Ha3HAYEHHOTO IIPUKA30M JIUPEKTOPA.

2. Haznauenne 7K
OX mcnonp3yercs sl peIieHus CIeayIOmuX 3a1a4:

2.1. Co3nmaHue/BBOJ, CHCTEMATH3aIlus, HCIONB30BAHWE M XPAHEHHWE NAaHHBIX O XOIE
obpazoBarenpHON nesrenbHOcTH B OY, B TOM umcie 00 yCIeBaeMOCTH M IIOCEINAeMOCTH
YUaIIXCS.

2.2. Odopmnenue uHDOpPMALIMU, XpaHAIIeics B 0aze MaHHBIX, B BHUIE NOKYMEHTa Ha
OyMa)XHOM HOCHTEIE.

3. OGecrieueHre OMEPATHBHOIO MOCTYIAa POAMTENEH (3aKOHHBIX IIpeACTaBHTEIEH)
oOydarommerocsi, oOydarommerocs, anmuHucTparuu OY (mupektopa OV, 3amecTUTeNeR
IUPEKTOpa), yuuTened, KIacCHBIX pPYKOBOIWTEIEM K OTMETKaM 3a BECh IIEPHOJ, BENECHHS
XKypHaJia 110 BCEM IIpeIMeTaM B J1t000e BpeMsl.

2.4. ABTOMaTH3aLMS CO3/TAaHUS OTYETHOM TOKYMEHTAIMK YUUTEIeH U aqMIHUCTPAIHH.

2.5. CpoeBpeMenHOe HHGOPMHUPOBAHHE PpOIUTENEH (3aKOHHBIX IpPEACTaBUTENEH) II0
BOIIPOCAaM yCIIEBAEMOCTH, HHAUBUIYATbHBIX PE3yJIbTATOB M MOCEIIAEMOCTH UX JIETEH.

2.6. ndbopmupoBaHue yyaIuxcs 0 X01e 00pa3oBaTeIbHON JesSTENbHOCTH II0CPEICTBOM
nmaHHBIX B 90K,

2.7. KonTpous 3a peanusanueii 06pa3oBaTenbHbIX IPOTpaMM, B TOM YHCIE YUeT:
IIPOBEIECHHBIX 3aHATHIH;

JIOMAIlHUX 331aHuH U 00BeMa Harpy3Ku Ha 00ydarOIiXCs;

pEe3yJIbTaTOB OCBOEHUS 00pa3oBaTeIbHOMN POrpaMMbl YIaTuMHUcs (yCIIeBaeMOCTE);
IIOCEIAEMOCTH 3aHATHH YUaITUMHUCS,

MUHAMUKHU YCIIEBAEMOCTH YUaIlHXCS;

peanuzanuy 00pa3zoBaTeNbHON IPOTPaMMEL.

3. IlpaBuia pa6ors! ¢ DK

3.1. Begernue 3XK o00s3aTenbHO IS KXKIOTO II€NArora, KJIACCHOTO PYKOBOIUTENS, a
Taxke TexX paboTHUKOB OV, B UbH QYHKIHOHAIBHEIE 00SI3aHHOCTH 3TO BKIIOYEHO.

3.2. Ilonnepxanue B akTyaJIbHOM COCTOSHUM MHGMOpMaIluy, XpaHsmiekcs B 6a3ze JaHHBIX
OX, sBisgercs 00sg3aTeNbHEIM.

3.3. Vuer peanusaruu 00pa3oBaTeIbHBIX IPOTPaMM U OCYIIIECTBICHHS 00pa3oBaTeNbHON
JEATEIIbHOCTH BENIETCS BCEMU IlefarorudeckuMu padbotaukamu OV.

3.4. Pacnpenenenme 3aHATHH [0 TpeaMeTaM ¥ 3aKpEIUICHHE WX 32 YYUTEIIMU
OCYIIECTBILIETCS Ha OCHOBAHUH Y4eOHOTO IUIaHa U pacIpeeIeHusI Tearorn4ecKoi Harpy3KH.

3.5. Brog B DX naT mpoBeneHuUs 3aHATHH B COOTBETCTBUHU C PACITUCAHUEM 3aHATUH, TEM
YPOKOB, 3aJaHHBIX JOMAIIHUX 3aJaHWM, OTMETOK O00ydarommuXCs U CBENEHUH 00 OTCYTCTBHH
ydalruxcs Ha ypoKaxX OCYIIECTBILIETCS YUHTEISIMU €XXeTHEBHO.

3.6. Brecernme B OX wurbpopMamuum 00 oTMeTkax OOYYAIOIMUXCS W CBENCHHH O
IPHCYTCTBHM/OTCYTCTBHH YYaIUXCs TOJDKHO IPOU3BOAUTECS B IEHBb IIPOBEICHUS 3aHATHSI HE
no3aaee 18:00.

3.7. OV rapaHTHpyeT ydYaIlUMCS ¥ WX POAUTEISIM (3aKOHHBIM IIPEICTABUTEIIIM)
BO3MOXXHOCTb OIIEPATHBHO NONIy4aTh UHOOPMAIMIO O TEKYIIeH YCIeBAeMOCTH U IIOCEIIAEMOCTH
ydamerocs uepes3 OK.

3.8. Ilpu Bemenumm OJK kaxmemM memarorom (yduTelgeM) OOJDKHO COOIOAATHCS
€IMHO00pa3ye 3alOHEHUS XKYPHAIOB B YaCTH TEM IIPOBEAEHHEIX YPOKOB (B COOTBETCTBHHU C

pabodei mporpaMMoif II0 IpeaMeTy), BEICTABICHHBIX OTMETOK, IIPOIIYCKOB YPOKOB U 3arucel o
JOMaIITHEM 38JaHUH.



3.9. Tomb3oBarenssm DX 3ampermaercss mepemaBaTb CBOU II€PCOHANBHBIE PEKBU3UTHI
noctyna Kk DK apyrum iuiam.

3.10. Corpymaukam OV 3ampermaeTcs nomyckats ydammuxcs OV k pabore ¢ XK.
4. IIpaBuna BeJeHHUs y4eTa YCIEBAEMOCTH U MOCEMAEMOCTH yUAMUXCH

4.1. Pabora yumTens IO BENEHHWIO MAHHBIX TEKYyIeH YyCIeBAaeMOCTH yYaIerocs
ocytecTBisieTcs B pasnene «KiaccHbId xKypHa.

4.2. YuuTenb B COOTBETCTBHM C paclucaHWeM 3aHATHH BHocHUT B DXK criemyroimue
JTAHHBIE!

TEMY YpOKa;
OTCYTCTBHE yUaIUXCS;
OTMETKH yJaIuxcs;
JIOMaIlHee 3a/laHue.

4.3. Vuurens BHOCUT B DK yUeTHYyIO 3ammch O MPOBENEHHOM 3aHATHU 10 (DakTy B IEHb
poBezieHus. [Ipor3BOIUTE 3aKCh YPOKOB 3apaHee HeIOIMyCTUMO.

4.4. Yuurenp, 3aMEHSIOMKH OTCYTCTBYIOINErO YYMTENsd, Ha BpeMs (HaTy) 3aMeHBI
mony4yaeT gocTynl K OXK Ha cTpaHHIle OTCYTCTBYIOIETO YUYHTENS W 3allOJIHSET €ro B
YCTaHOBJIEHHOM TIOPSIIKE.

4.5. Y4er pe3ynbTaToB yCIIEBAEMOCTH YUAIIUXCA:
pe3ynbTaTel y4eOHOM [IeATENBPHOCTH OIICHWBAIOTCS Ha OCHOBAHHMHM YCTHBIX OTBETOB
(BBICTYILIEHHH]) yUaITUXCsI, TUCBMEHHBIX PAbOT, IPAKTHIECKOM ESTENLHOCTH YUALTHXCS;
OTMETKH 38 YCTHBIE M IIMCBMEHHBIE OTBETHI BHICTABILIIOTCS B KOJIOHKY 3a TO YHCIIO, KOTa
IIPOBOJMTIACE PabOTa;

B KJIETKaxX Ui OTMETOK Y4YUTENIb HMEeT IIPaBO 3alMChIBATH TOJIBKO OIMH H3 CIIEIYIOIIHX
CHMBOJIOB: «2», «3», «4», «5», «H. OtMmerky «1» (eOWHHUIYy) HE BBICTABJISIIOT. J[OMyCTHMO
CTaBUTEL HECKOJIBKO OTMETOK B OHY rpady;
Y KOHTPOJBHBIX MEPOIPHATHSIX, IPOBOAWMEIX YUHUTENEM B COOTBETCTBHH C TEMATHUECKHAM
IIAHMPOBAHMEM, OOS3aTEIBHBEIM YCIOBHEM IIPOBEINEHUS KOHTPOJS SIBISIETCS BBICTABIICHHE
OTMETOK BCEM Yy4YalllMMCs, IPUCYTCTBYIOIMM Ha ypoke (MCKIIoYas Ciiydau, KOTrJa ydarmuics
TOJT0€ BpPEMS OTCYTCTBOBAN IIO YBaXWTEIbHON NpuuuHE (HANpHMeEp, IO OOJE3HH),
IOJATBEPKIEHHON COOTBETCTBYIOITUMHE JOKYMEHTAMH);
OTMETKH BBICTABJIAIOTCS B rpade TOro IHS, KOTIa IPOBOMUIACE NaHHas paboTa;
OTMETKH 3a NHCBMEHHYIO pabOTy IPOCTABIIIOTCS B CPOK He Oojiee Tpex paboumx OHEH ¢
MOMEHTA €€ HAlIUCAHUS YUAITUMHUCS;

4.6. YgeT ocemaeMoCTH yUanuXcs:
yUHTEDb 00I3aH Ha KQKIOM YPOKE OTMEYATh OTCYTCTBYIOIIUX YUAIIAXCS;
IIPH OTCYTCTBHMH Y4alllErocs Ha yPOKe YUUTENb IpocTaBisteT «Hy,
ydalgecs, UMEIOIIHe METUIMHCKYIO CIIpaBKy 00 OCBOOOXIeHWH OT (HU3WYECKWX HaArpy3oK,

JOJIXKHBI IIPUCYTCTBOBATH Ha YpOKax (bI/I?»I/I‘-ICCKOf;I KYJIBTYPbL B BBIIIOJHATE MHIUBUIYAJIBHBIC
3aJaHu.

4.7. OdopmieHue TeMbI ypOKa:
paboTa yuuTess IO BEJCHHIO yUeTa BBIIOJIHEHHS YIeOHBIX IIPOrpaMM M IIPOBEIECHHBIX 3aHITHI
OCYIIECTBIILETCS B pazzierne « TeMbl ypOKOB U 3aIaHUIy;
B Havaye y4e0HOro rofa y4HTellb BHOCHT TeMaTHYeCKOe IIAHUPOBAHKE II0 IPEAMETY B pas3el
«IlmanupoBaHKe YpOKOB» Ha CPOK OT ONHOW y4eOHOM dYeTBEpTH [0 rofa. ECIH ydYHTelb
UCTIBITHIBACT TPYOHOCTH IIPXM BHECEHHMH B XXypHAJ TEMATHYECKOTO IUIAHUPOBAHUS, OH MOXET

3armonuuTh (aiin Microsoft Excel mo ycranosienno#t Gopme u mepenats agMuEECTpaTopy DK
JUIL IMITIOpTUpOBaHus B 90K;

Y4UTEb BHOCKUT B DK y4eTHYIO 3aIIUCh O TeMe YpoKa 0 GaKTy B [IeHb IPOBEICHHUS;
y4eTHas 3anuch B XK 10/DKHA COOTBETCTBOBATH TEME IIPORUIEHHOI0 Ha YPOKE MaTepUaa.

4.8. lomartHee 3amaHue:

yauTenb BHOCHT B OJK mH(pOpMAIMIO O JOMAalllHeM 3aJaHi{ B JEHb IIPOBENCHHS 3aHATHS IO
18:00;



B rpade «JlomantHee 3amanue» QUKCHPYET COAEpXKAHHE 3aJaHHUd, CTPAHMIIBI, HOMEpA 3a1ad U
YIOPOKHEHUH C OTPKEHWEM CIEIU(PUKH AoMarnHed paboTel (IOBTOPHTE..., COCTABUTh ILIAH,
TaOJHITY, BOIIPOCHI U T. 1.);

opopMIIeT [IOMAlllHee 3aJaHWe TBOPYECKOIO XapaKTepa, HampuMep, CHelaTh PHUCYHKH,
Hamucath counHeHme, B rpade «JlomammHee 3amaHume» ciemyromuMm obpasom: «TBopueckoe
3aJ[aHKe: BBIIOIHUTH PHCYHOK K CKa3Ke...»;

BHOCHT 3amuch «HIuBHIyambHOE 3aManue» B rpady «JlomammHee 3amaHuey, €CIH IpeIaracT
yUaIIUMCS HHIUBUIyaIbHbIC 3aaHMS,

He 3a7]aeT JoMalllHee 3a1aHue ¥ BHOCUT B 1ioJie «JlomarHee 3ananuey 3anuck «He 3amanon;

HE 33/1aeT JOMAIITHee 3aIaHue MTOCe KOHTPOJIBHBIX MEPOIIPUSITUH, Ha KAaHUKYJIBL.

4.9. BricTaBli€HHE UTOTOBBIX OTMETOK:

YVUHTEIb BBICTABIIZET OTMETKM 3a OTUYETHBIM mepuon ydammmcs B pasgen K «lomosas
OTMETKay;

B KOHIIE OTYETHBIX MEPHOJOB BHICTABISIET OTMETKH yUAIIMMCS 32 YETBEPTH, IOIYIOJUE, TOI B
CPOKH, ompeneNeHnsle mupekTopoM OV, HO He Mo3qHee YeM 3a 1Ba JHs IO OKOHUAHHS y4eOHOro
epuona;

I OOBEKTHBHOMN aTTECTAIlMH 00YJArOIMUXCs 38 YETBEPTh YUUTEIh 00s3aH BHICTaBUTE B DK He
MEHEe TpexX OTMETOK, a I aTTECTAllMd 3a IOJyrolue — He MEHee IIATH OTMETOK C
o0s3aTenpbHBIM YYETOM KadecTBa 3HAHHMM 00ydJaroImMuUXcsl M0 MHCHMEHHBIM, J1abOpaTOpHBIM H
IIPAKTHYECKUAM paboTaM.

5. ®yHKIUH | AeITeJIbHOCTh MoJib3oBaTeeid I

5.1. Ilonme3oBarensamu DK SBISIOTCA:
ammuHECcTpanug OY: mqupextop OV, 3aMecTUTENU AUPEKTOPA;
[IeIarOTH;
KJIACCHBIE PYKOBOIHTEIH;
anMuHHUCTpaTop XK
MenuIuHCKkui pabotHuk OV,
CIIEIIHATACT Ka[pOBOMY AEIONpou3BoACcTBY OV (Iemompou3BOPAUTEIND).

5.2. Yuamuecs U WX POAUTENHU (3aKOHHBIE IIPEJICTABUTENH) SBISIOTCS IIOIB30BATEIAMHI
3IIEKTPOHHOI'0 THEBHUKA.

5.3. Hupextop OV yTBEpKIaeT:
y4eOHBII IJIaH He [To3Hee 1 ampers IpeamecTBYIONero yuebHoro roia;
IIeJarOTMYecKyl0 Harpy3Ky Ha 4YeTBepTh (Hoiyroaue/ydeOHBIM Iof) HE IIO3JHEE 4eM 3a JIBe
HeNeNy 0 Hadana y4eOHOTro eproia;
pacnucaHye 3aHITHY Ha yueOHBIN IIEpHO]] HEe TI03JHEE YeM 3a OJJHY HeJIEeNO 10 €ro Hauala,
CIIMCOYHBIN coCTaB ydarmuxcs xiaccoB OV He nmo3nHee 31 aBrycra;
CIIMCOK KJIACCHBIX PYKOBOAUTENeH He mo3mHee 31 aBrycra.

5.4. 3amectutens nupekropa OV no yuebHOU pabore:

OCYIIECTBIIET HEIIOCPEICTBEHHOE PYKOBOICTBO CUCTEMOM paboTk! 1o BeneHuo JXK;
II0 OKOHYaHWM y4eOHOro roja IMoJydyaeT y aAMHHHCTpaTopa Komuu XK Ha 3IEKTpOHHOM
HOCHTeNe HHGOPMAITHH — O THYECKOM JHUCKE IO KilaccaMm;
IIPOBEPEHHBIE Ha pab0oTOCIIOCOOHOCTH TBepAble komuu JXK 3armedarsiBacT B KOHBEPTHL, 3aBEPSET
HOJNHKCEIO, pacu(POBKOH IIOIIHUCH U JATOH;
OCYIIECTBISET KOHTPOJIH 32 CBOEBPEMEHHOCTBIO OTPKEHUSI B XKypHAJIE PACIMCaHUSI M y4eTOM
3aMEIIEHHBIX U IPOIYIIEHHBIX YPOKOB (3aHATUH).

5.5. Texuuueckue cuenUATHCTHI (OTBETCTBEHHEIH 3a BeneHue JK):
CBOEBPEMEHHO IIPEIOCTABIISIOT 3aMECTUTENSIM TUPEKTOpa JaHHbIE i 3anoiHeHus OJK: cxemy
00y4eHuUs, CIUCOK M3yIaeMbIX MUCIUILIMH (TIPEAMETORB) IS KXKI0TO KIIacca/TPYIIIbL, CBEICHHS
0 IepuoJax O0yUeHUS U aTTECTAllUH H T. [I.;
€XKEHENIENBHO IIPOBOAUT aHanu3 BefeHus DK u pasMeriaer pe3ynbTaThl Ha T0cke HHPOPMAIUH
© IS YUUTENeH.



€KEMECSYHO U M0 OKOHYAHWH KAXIOH YETBEPTH U IIOJIyTOUs IPOBONUT aHanu3 BefeHus 20K u
mepeiaeT ero I nagbHelned o6paboTky 3aMeCTUTENO JUpeKTopa o YP.
10 OKOHYAHWU Yy4eOHOTO Toja KOHTPONMPYIOT pacmedatky naHHEIX OJK c pesymbpratamu
oOyueHus B yueOHOM Troay (WUTOTOBBIMM OTMETKaMH) IO KjlaccaM U IIPaBHJIBHOCTh HX
oopmMIIeHHUS KIaCCHBIMU PYKOBOAUTEILIMHY;
HHQOPMHUPYIOT IIEJaTOTOB O BRIIBIECHHBIX OIMHOKAX, NOMYIEHHBIX UMH IIpU paboTe ¢ DK;
OCYIIECTBISIIOT KOHTPONb 3a peammsarueit ®T'OC HOO, OO0 u COO; 3a BBITOIHEHHEM
y4eOHBIX IIIAHOB;, IIPOTHO3MPOBAHMEM XOJa, Pa3BUTHS M PE3yJbTaTOB 00pa30BaTEIbHON
IEATENBHOCTH II0 KJlaccaM; IIPaBHJIBHOCTBIO BeieHUs O)K; CBOEBPEMEHHOCTHIO OTPaKCHUS B
JKypHaJle paclMCaHus; 3aIl0JHEHHWEM JXypHajla IIE€AaroraMy; CBOEBPEMEHHOCTBIO BBICTABIICHHUS
OTMETOK M PE3yJIbTaTOB 3aHATHH; HAIlOJHAEMOCTBIO OTMETOK; OTpaKeHHEM II0CEI[aeéMOCTH
3aHATHM; CBOEBPEMEHHBIM 3allOJIHEHHEM pas3fenia J[JOMAalllHUX 3aJaHud; COOTBETCTBHEM
JIOMAIHUX 3aJaHui TPeOOBAHUSAM 110 COAEPIKAHUIO U 00BEMY.

5.6. Yuurens (memarorudeckuii pabOTHHK):
orpaxkaeT B D)X xom oOGpasoBaTenbHON NESITENHHOCTA B COOTBETCTBHM C 00pa30BaTENbHON
IIporpaMmoi u yueOHBIM TLTaHOM;
€XKETHEBHO BHOCHT B JXyPHAJIl CBENEHHUS O 3aHATHUSIX IO IIpeaIMeTy (TeMax ypOKOB, 3aJaHHBIX
JIOMAIIHUX 33JTaHUSX);
onenuBaeT 3Q(OEKTUBHOCTh U PE3YIbTaTUBHOCTH OOYYECHHS YUAIIUXCS MO IpeaMeTy (Kypcy,
IPOrpaMMe), YUUTHIBas OCBOCHUE 3HAHUM, OBNAJCHHE YMEHUSIMHU, Pa3BUTHE OIIbITa TBOPUECKOH
JEeSITENbHOCTH, II03HABATEILHOTO HHTEpeca yJaIuxcs;
BHOCHT JaHHEIE 00 yCIIEBAaEMOCTH YYaIlUXCS, CBOEBPEMEHHO IIPOCTABIIIET IIOJIyYEHHBIE
YYEHMKAMU OTMETKH, B TOM YHCIIE YUETBEPTHBIE (IIOJYTOIOBEIE) U TOIOBBIE;
OTMETKHM 3a IHCbMEHHBIE pabOTHl BHICTABISIET B CPOKH, IPEIYCMOTPEHHBIE HOpPMaMH HX
IIPOBEPKH, HO HE IIO3HEE TPEX THEW ¢ MOMEHTa IpOBENeHUs paboThl;
3aHOCHT CBOEBPEMEHHO JaHHBIE O ITOCEIAEMOCTH YUAIUXCsl, BEITIOTHEHUY TOMAIIHUX 3a/1aHuH;
samonHsgeT OJXK Kkak 3aMmemaromwuil  yuuTenb (BBOOUT HaHHBIE O MIPOBEICHHOM YPOKE) B
YCTAaHOBIIEHHOM IIOPSIKE IIPK OCYIIECTBICHUY 3aMEHBL.

5.7. KnaccHble pyKOBOIUTEIH
KOHTPOJIMPYIOT aKTyalbHOCTh HHPOpMAIHK 00 yJaruxcs, POIUTEIIX U CIIHCKaX CBOETO Kiacca
¥ MHQOPMHPYIOT [HCIeTdepa 0Opa30BAaTETLHOTO YUPEXKACHHS O JIHOOBIX H3MEHEHHUSX,
BHECEHHBIX B XXypHAI;
aHAJIM3UPYIOT YCIIEBAEMOCTD U IIOCEIIAeMOCTh YPOKOB YUAIIMMHUCS CBOETO KJIacca;
KOHTPOJMPYIOT CBOEBPEMEHHOCTh 3allOJIHEHMS M BHECEHHS IeJaroraMu JaHHBIX 00
YCIIEBAEMOCTH U IIOCEIIAEMOCTH yUaIuXxcs CBoero kiacca B 9K
HHOOPMUPYIOT POIHUTENeH 00 yCIIeBaEMOCTH M IOCEIIAEMOCTH OeTel MOCPEICTBOM OTYETOB,
chOopMHPOBAaHHAIX Ha OCHOBE NaHHBIX DK, B TOM 4wmcIie 10 3ampocaM poauTeeit;
3HAKOMST y4allldXCs U MX POIUTENEH ¢ HOPMATUBHBIMU JOKYMEHTaMH, JIOKAJIEHBIMU aKTaMH U
HHCTPYKIUAMHE, PETTIaMEHTUPYIOMUME ITOPSIOK UCIIOIB30BaHUsT DXK;
IPENOCTABIAIOT IO OKOHYAHMM KaXIOM YETBEPTH 3aMECTUTENIO IUPEeKTOpa Mo ydeOHO-
BOCIIUTATENBHOM paboTe 0TUeTH! 00 YCIIEBaEMOCTH ¥ ITOCEIIAEMOCTH YUAIHXCs Kilacca,
OpPraHu3yIOT OIEPaTHBHOE B3aUMOJEHCTBHE MEXAY YYaAIIUMHUCS Kiacca, HX POTHTEISIMH
(3aKOHHBIMH IIPEICTABUTEIIMH), anMuHucTpanue 11Ikons! # memaroramu ¢ moMorsio DK

KOHTPOJIUPYIOT EKEIHEBHO PErMCTPAluio (PaKra HPHCYTCTBHS/OTCYTCTBHS YYaIlerocs Ha
3aHATUIX.

5.8. OTBercTBeHHEIH 3a BeneHue DXK:

BBOJHUT M KOHTPOIHPYET aKTyaJIbHOCTh HaHHBIX ydarmuxcs OV (@. WM. O., ron poxneHus, 1o,
KOHTaKTHBIE JaHHBIe, HoOaBieHHEe (QU3MUECKOr0 JHIA B TPyNIy «YYSHUKH», HazHAuCHHE
YUETHBIX JaHHLIX U1 BXOJA B 3JIEKTPOHHBIN JHEBHUK) (pa3nen DK « YdeHHuKn»);

BBOJUT X KOHTPOJIMPYET aKTyalbHOCTh JAHHBIX O POAUTEIIX (3aKOHHBIX IPEICTABUTEIX)
yuamuxcs (©. Y. O., creneHs poJcTBa, KOHTAKTHBIE JaHHBIE, H00OaBlIeHHEe (GU3UIECKOrO JTHIA B
rpynny «Pomurenuy, IpuBs3Kka poauTens K MPOGMI0 yICHUKA, Ha3HAYCHNUE YUETHBIX JaHHBIX
JULL BXOJIa B 3JIEKTPOHHBIN THEBHUK) (pasznensl DXK: «Dusnyeckue aumay, « Y UeHUKHY ),



BBOJMT ¥ KOHTPOJIUPYET aKTyalbHOCTh JaHHBIX O ABIKeHHH ydammxcs (pasgen OXK «llpukaser
0 JBWXEGHHSIX KOHTHMHIEHTa»), OSJEKTPOHHBIM MEepeBOJ]] YYaIMMXCs M3 KJIacca/Tpymlmbl B
KJIaCC/TPYIITy HAa OCHOBaHHHY IIPUKa30B qupekTopa IIKosr,
dopmupyet B XK cmucku xiraccos (pazaen XK «Kiaccs»);
dopmupyer B DX crmcku yueGHBIX IPYII B paMKax kiacca/mapamnens (pasaen 9XK «['pymmst
o0yueHmsI»), OTpakaeT H3MEHEHHS B CIHCKaX TpPyNI (3a4MCICHHE, BBIOBITHE, IEPEBOJ
y9aImxcs);
BBOIWT JaHubIe Mt popmupoBanus B DK yueOHoro mana (pasnen DK «Y4eOHbIH I1any);
Ha3HAUaeT YYUTENIEH 10 MpeaMeTaM Uil KaXIOro KIacca/TpYIIbl B COOTBETCTBHHU C y4eOHLIM
pacrucaHueM;
HACTPAMBAET CXeMbl OOYUYEHHs Ijis HAYalbHOM, OCHOBHOM W cpemHed mxonsl (pasmen O0K
«'pabux oOydeHHST»): CIMCOK M3YYAEMBIX JUCHMIUIMH (TIPEIMETOB) MU KaKIOTro
KJIacca/TPyYIIIEI, TIEPHO 0OyUeHHs, IEPHOJ aTTECTAlluN, KaHUKYJIIBI, ydeOHasd HEEs, IEPEHOCH
IIpa3IHUKOB;
dopmupyeT B 3K CHMCOK KIAaCCHBIX PYKOBOIUTENIEH M KOHTPOIHPYET aKTYalbHOCTH NAaHHBIX
(pazmen 9K «Ha3nadueHue KI1aCCHBIX PYKOBOIUTEIEH));
3amonHseT rpaduk sx3ameHoB (pasnen XK «I'paduk s5K3aMEHOBY);
BBOOWT [JaHHble 00 opranusanuu 3aMeH 1npemomaBatened (pasmen 2K «3ameHa
[IpEenoIaBaTemneiny);
3alOJIHACT TeMaTW4Yeckue IIaHupoBaHus 1o mpeameram (pasmen OOK  «KanenmapHo-
TEMATUUYECKUE IIIaHbI»);
pacmpenenser ydeOHYIO Harpy3kKy CoOrjiacHO yueOHOMY IIIaHy B COOTBETCTBHH C
YTBEPXKICHHBIMHU CITHCKAMM yUHMTEIeH-IPEeIMETHHKOB, KIIAcCOB, yueOHBIX Ipynm (pazmen DK
«Pacmpenenenue Harpy3Ku»);
BBOJIUT HaHHBIE U (opmupyeT B K OCHOBHOE M CKOPPEKTUPOBAHHBIE DACIIACAHMs 3aHATHH Ha
y4ueOHBIN epuo I (4eTBEepPTS, moyroaue, rox) (paszgen DK «Pacnucanue 3aHATHRY).

5.9. Anmunauctparop 2XK:
3aKpBIBACT MPEABIAYITHM yIeOHBIA TOMI, OTKPHIBAET HOBBIA y4eOHBIH rof (yCTaHOBKA/IIEPEBO B
HOBBIN yuebmbIit ron — pasmen DK «Hactpoiika nmporpaMmely, moapasaen « Texymmil yaeOHbi
TOIY);
Ha3zHadaeT Iojb3oBatened DX, To ecTh HamenseT MmpaBaMH IOCTyIla IPH OTKPBITHH HOBOI'O
y4e0HOTO rofla B COOTBETCTBHH ¢ YUeOHBIM ILUIAHOM, PacIHCaHHeM, TpuKka3aMu aupekropa OY;
yCTaHaBIIUBaeT pacnucaHue 3BOHKOB (pa3nen DK «Pacnucanue 3B0HKOBY);
IIPEIOCTABIIIET JIOTHHBI M Hapoiy it goctymna k DK (maeBHEKY) (pasmen OXK «Dusuyeckue
JIATIAY )}
obecnieunBaeT B3ammojeicTere DK U CMEXHBIX CHCTEM, BBIIONHAET PE3EPBHOE KOIMPOBAHHE
IaHHBIX;
KOHCYJIBTHPYET Ionb3oBateneit XK mo Bonpocam paboTEl ¢ HUM;
OCYIIECTBIIET TeXHWdeckoe obciyxkuBanue OJ)K, B TOM UHCIE yCTaHABIMBAET OOHOBJIEHHUS
KOHOQHUTypaluy; eXeIHEBHO IIPOBOAUT pE3EpBHOE KOIHMpPOBaHME 0a3 MaHHBIX; yHandeT
IIOMEYeHHBIE 00BEKTHI; HACTpamBaeT (CHHXPOHU3UPYET) AaHHble Mexay OXK M 3JIeKTpOHHBIM
nHEeBHUKOM (paszen DK «HacTpoiika CHHXpOHU3AINH JAHHBIXY);
ocymecTBisieT anMuuucTprupoBanue DX (pazmen 9K «AIMUHHUCTpUPOBAHUEY );
pasrpaHMYMBaeT IIpaBa JOCTyNla IIOJIb30BaTeled B COOTBETCTBHHM C LENIMH M 3aJadaMiu
o0pa3oBaTenbHOM mesTenbHOCTH M yueOHOM Harpysku menmaroroB (pasmen 20K «Hactpoiixa
IIOJIb30BATENIEH U IIPaB»).

5.10. Menunusckuit pabotauk OV:
3alONHAeT B Havane yueOHOro Troma pasmen «JIMCT 3mOpoBbA»:  CBeleHHA 00
AHTPOIIOMETPHUYECKHX JAaHHBIX OOYJAIOUTUXCS, IPYyNIE 3J0POBbS, MEAWLMHCKOHM IDYIIE IS
3aHATHH (QU3AYIECKON KyNbTYpo#, HOMepe HeoOxommmoit yueOHOM Mebenu, a TaKKe
MEIUIIMHCKHAE PEKOMEHIalllH;
00ecneunBaroT akTyalbHOCTh TaHHEIX pasnenia DK «JIucT 3mopoBbsa» B TEUEHHE TOIA.



5.11. CmenmamucT KampoBOMY IETOIPOU3BOACTBY (IEIOIPOM3BOMUTEND) BBOIUT U

KOHTPOJMPYET aKTYaIbHOCTh JaHHBIX:
0 Imemarormueckux cotpynmHukax OVY: mpueMm Ha paboTy, yBOIBHEHME, IIEPEBOJ, HA3HAUCHUE
JOJDKHOCTH (OCHOBHOM ¥ II0O COBMECTHUTENBCTBY), IMpUBsA3Ka K rpymne «COTpyIHHUKH» (Pa3Ielbl
OX «®usmueckue muia», «lIlpueM Ha paboTy», «YBonbHeHHEY, «KamgpoBele mepeMelIeHu»,
«COTpyIHUKIY);
CHCKH COTpyAHHKOB OV, WX MODKHOCTH, B TOM UHCJIE PYKOBOIHUTENEH, rpa@ux pabOTEI
(pazmener DX «Ilompasnenenusy, «Jomkaoctiy, «['paduku paboThI»).

5.12. 1enonpou3BOAHUTENb OCYIIECTBISIET (HOPMHUPOBAHIE IIPHKA30B O IBIKCHUU ydalHXCs
(3aumcrienvie, BRIOBITHE, OKOHYAHHE yueOBbl, TEPEBO] B IPYTOi KIIACC/TPYIILY).

[To oxoHuYaHWH Yy4eOHOTO Trofa apXUBHUPYeT (HyMepyeT, IPOIIMBACT, 3aHOCUT B PEECTD)
tBepabie komuu KK coorBeTcTBUE ¢ PernamenToM.

5.13. Vyammecs OY u wx poauTenu (3aKOHHBIE IIPEICTABUTEIH) HMEIOT CIENYIOLIHE
BO3MOJKHOCTH IIPH IOJH30BAHUY AJIEKTPOHHBIM THEBHUKOM:
NOJTy9aroT HHPOPMAIIHIO O TOMAITHUX 3a1aHUIX;
TOTYYaroT JaHHBIE 00 YCIIEBAEMOCTH 00yHarOMUXCsl (BBICTABIEHHBIX OTMETKAX).

6. IIlpaBa mosnb3oBaTeneid I

6.1. Bce monp3oBarenu XK MMEIOT IpaBO HCIONIB30BATE €0 B €XKEIHEBHOM PEKHME.
VcxirroueHueM sSBIETCS IIPOBEIEHHE TEXHUUECKUX paboT, KOTOPhIE MOTYT IIPOBOUTLCS B CPOK
He GoJiee CyTOK C yBEeIOMJICHHEM II0JIb30BaTeNel 3a HeIelro 10 Hadana paboT.

6.2. KiraccHple pyKOBOAMTENN HUMEIOT IIPaBO MHGOPMHUPOBATE POIUTENEH O COCTOSHHU
YCIIEBaEMOCTH ¥ IIOCEIIAEMOCTH UX JeTel depe3 OT4eTHl, CHOPMUPOBAHHBIE Ha OCHOBE JaHHLIX
92X, Mo HeOOXOJUMOCTH.

6.3.YuuTens-peIMETHUKY U KIIACCHBIE PYKOBOIHUTENH MMEIOT IIPaBO 3amoiHATh O)K Ha
yPOKE HITH B CIIEIIMANBHO OTBECHHBIX MecTaX (KaOHHETH HHPOPMATUKH, yUUTEIbCKAS).

7. OTBETCTBEHHOCTH MoJib3oBaTeneii K

7.1. Bce monp30BaTenu HECYT OTBETCTBEHHOCTD:
3a Hapymenue TpeboBanuit ®enepanpHoro 3akona ot 27.07.2006 Ne 152-03 «O nepcoHaIbHBIX
TAHHBIXY;
pasriamieHyue CBOMX YUeTHBIX JaHHBIX (JIOTHH, IapoJib);
HapylleHue TpeOOBaHUM HOPMATHBHBIX IIPABOBBIX JTOKYMEHTOB, B TOM YHCIE JOKAJIBHEIX aKTOB
U UHCTPYKIMM, ONPENENSIONINX IOPSOOK HCHOoNb30BaHMS XX B COOTBETCTBHH  C
3aK0HOaTEIHCTBOM PO. .

7.2. Hupexktop OVY HeceT OTBETCTBEHHOCTh 3a CBOEBPEMEHHOE YTBEPXKIECHHE yUeOHBIX
IUIAHOB, TUIaHA PacIIpeIeIeHUs MTearoriuecKoil Harpy3Ky U y4eOHOro pacIiCaHmsl.

7.3. 3amecTuTenu TUpeKTOpa Mo yaeOHO#H paboTe HECET OTBETCTBEHHOCTD:
3a CBOEBPEMEHHOCTH (POPMUPOBAHHUS YIeOHBIX IUIAHOB, IJIaHA PaCIpeNelICHHUs I1e1arOrHYeCcKOM
Harpy3Ku ¥ yueOHOTO pacluCaHus;
pacredaTKy COOTBETCTBYIOMUX pa3nenoB DX B KoHIlE y4eOHOTO rofa U ux 0hopMIIEHHE.

7.4. AnvuaucTpatop DK HeceT OTBETCTBEHHOCTD:
3a Oecnepeboitnoe Gyunknrorupoanue 30K, 6a3 TaHHBIX U CMEXHBIX CHCTEM CBA3H,
BBIIIOJIHEHNE PE3EPBHOTO KOMTUPOBAHUS JaHHBIX;
HaIOJHEHNE U aKTyaJIbHOCTE 6a3bl JaHHBIX paboTHUKOB OY.

7.5. TexHAYECKHH CIEIUANINCT ¥ aIMUHUCTPaTOp I)K HECYT OTBETCTBEHHOCTD:
32 CBOEBpEMEHHOe coxpaHeHHe Komwit OIXK Ha 53IeKTpOHHOM HOCHTeIe HHOOpPMAaLUH
(omTHYECKOM IUCKE) M pacledyarky JOKyMEHTOB Ha OyMa)KHBIX HOCUTEILIX;
COOTBETCTBHE yUeTHBIX 3anuceit DK (akram pearmzanyu 00pa3oBaTeNIbHON AEATENLHOCTH,
[IPaBUJIBHOCTHIO UCTONB30Banust DK,

7.6. Vuurens (Ienaroru) HECyT OTBETCTBEHHOCTD:



38 CBOEBPEMEHHOCTh BHECEHHS, JOCTOBEPHOCTh M AKTyalbHOCTH NAHHBIX 00 yCIEBaeMOCTH
1 IIOCEINAeMOCTH yJaITUuXC

exxeqHeBHOE 3anonnenue DK,

yCTpaHEHHE BBIBICHHBIX OMHOOK IpH Bemennu JXK;

COXPaHHOCTH CBOMX PEKBH3MTOB JOCTYIIA, HCKITIOYAIOIIYIO IIOAKIIOIECHIE IOCTOPOHHHUX.

7.7. KitaccHble pyKOBOIUTENH HECYT OTBETCTBEHHOCT!

32 CBOEBPEMEHHOCTh BHECEHWS, NOCTOBEPHOCTH M aKTYalbHOCTh JAHHBIX 00 yCIeBaeMOCTH
U TIO0CEIaeMOCTH yJalluXCs;

JIOCTOBEPHOCTD M aKTYaIbHOCTD CIIHCKOB KJIacca B HHpopManuu 00 yqaluxcs i HX POITUTENIX
(®. H. O., Homep TenedoHa, anpec JMEKTPOHHOH IIOYTEI);

CBOEBpPEMEHHOE WH()OPMHUPOBAHUE POJHUTENEH O COCTOSHUM yCIIEBaeMOCTH U MOCEIAaeMOCTH UX
neteit mocpencteoM DK

IPeIIOCTABNEHHE I10 OKOHYAHWM yueOHBIX ueTBepTeif (momyrommi/rona) 3aMeCTHTENIO
IEpEeKTOpa 10 y4eOHO-BOCHUTATENBHON paboTe 0T9eTOB 00 yCIeBaeMOCTH H IOCEIIAeMOCTH
y4aIuxcs Kiacca.

7.8. OTBeTCTBEHHEIH 3a BefeHHMe DJK HeceT OTBETCTBEHHOCTH 3a CBOEBPEMEHHBIM BBOI M
MOJZIepXKaHHe B AaKTyalbHOM COCTOSHHMM MaHHBIX ydammxcs OV, pacnucaHue 3aHATHH,
OTpakeHWe MBIDKCHUS YydalllUXCsl, BEIEHME »JKypHAla 3aMeH, aKTyalbHOCTh OT4eTa II0
3aII0THEHUIO XypHaa IeJaroraMu.

7.9. PaBOTHUKMA MEIMIMHCKOH ciayX0bl OY HECyT OTBETCTBEHHOCTH 32 CBOCBPEMEHHOCTH
3aII0JIHEHUS pasfena «JIuCT 3MOpoBEs» U aKTyalbHOCTh JaHHBIX B HEM.

7.10. CrenuanucT KampoBo# ciry)XObl HECET OTBETCTBEHHOCTH 3a BHECEHHE M KOHTDOINE 32
AKTyanbHOCTBIO JAHHEIX O COTPYAHUKAX, YIACTBYIOIIUX B 00pa3oBaTEIbHOM IEATEIbHOCTH.

8. OTueTHBIE EPHOLI H XpPaHeHUe HHPopMALHH

8.1. OTYETHI IO YCIIEBAEMOCTH U ITOCEIAEMOCTH CO3at0TCS B KOHIIE YETBEPTH, IOIYyTOMHS
¥ yaeOHOr0 rofa.

8.2. OtueT o 3amonHenuu DK ¥ HAKOIIIIEMOCTH OTMETOK CO3JAETCI EXXEMECIIHO.

8.3. Ilo 3aBepiIeHHME OTYETHOrO TNepuoia (UEeTBEPTH, IONYrofus, ydeOHOro roxa)
HTOTOBLIE BEJOMOCTH DACIeYaThIBAlOTCS Ha OyMa)KHOM HOCHTENEe, 3aBEPSIOTCA IOAMHCIMHA

IIeJIarOTOB, KJIACCHBIX PyKOBOIHUTENEH, 3aMeCTHTeNs AUPEKTOpa IO y4eOHO-BOCHHUTATEIBHOH
paboTe, TUpeKTOpa.

8.4. TIlo oxoHuaHuWH y4ueOHOrO TOJa WTOTOBBIE BEIOMOCTH  IIPOIIMBAIOTCA,

IPOIIHYPOBLIBAIOTCS, OTEYATHIBAIOTCS M CHAIOTCA B apXWB U XPaHEHHS B YCTAHOBJIECHHOM
HOPSIIKE.

8.5. ITo oxoHuaHHH y4eGHOTO rozia moiHas Bepcus DK MEepeHOCHTCS Ha SIIEKTPOHHBIA
HOCHTEb HH(POPMAIIUK — TUCK, ONIEUaThIBAETCS, 3aBEPIETCS MOMIKUCHIO 3aMECTUTENA IUPEKTOpa
110 yueOHO-BOCIHUTATENLHON paboTe ¥ pacIIHQpPOBKOW IONNHMCH ¥ XPaHUTCA B apXWBe B
YCTaHOBIICHHOM IIOPSIIKE.
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